	1
	TOOL FOREMAN

· Collect all hand and power tools and return then to the proper location

· Collect all safety glasses and ear protection devices and make certain they are accounted for

· Notify teacher immediately if any items are missing or damaged

	2
	FLOOR SWEEPERS

· Sweep entire floor AFTER machines and workbenches are swept off

· Return brooms and dust pans to the proper location

	3
	WORKBENCH AND COUNTER SWEEPERS

· Sweep all workbenches and counter so that they are free of any dust

· Return all tools, material, and throw away all trash on counters and workbenches

	4
	CHAIRMEN

· Stack all chairs and stools neatly beside the welding booths 

· Make certain the area has a clean floor first

	5
	DRILL PRESS, SCROLL SAW, SANDER AREA
· Sweep off all machines and return all clamps, tools, and material to the proper location

· Hand sweep immediate surrounding areas so the floor sweepers can easily access sawdust

	6
	RADIAL ARM SAW AND CLAMPS
· Sweep of all machines and return all clamps, tools, and materials to the proper location

· Hand sweep immediate surrounding areas so the floor sweepers can easily access sawdust

· Clamp all clamps in a neat and orderly fashion

	7
	TABLE SAWS AND PLANER
· Sweep of all machines and return all clamps, tools, and materials to the proper location

· Hand sweep immediate surrounding areas so the floor sweepers can easily access sawdust

	8
	BAND SAW AND JOINTER
· Sweep of all machines and return all clamps, tools, and materials to the proper location

· Hand sweep immediate surrounding areas so the floor sweepers can easily access sawdust

	9
	OSCILLATING SANDER, ROUTER, BELT SANDER, AND BISCUIT CUTTER
· Sweep of all machines and return all clamps, tools, and materials to the proper location

· Hand sweep immediate surrounding areas so the floor sweepers can easily access sawdust

	10
	FINISH ROOM AND STOCK ROOM
· Clean and close any open finish containers

· Clean all brushes and rags that are necessary 

· Sweep floor to main area of shop

	11
	CLEANUP FOREMAN
· Oversee the cleaning process

· Report any offenders, damaged equipment, or misplaced tools

	12
	MISCELLANEOUS DUTIES 
· Available during clean up time to do various tasks requested by the teacher or clean up foreman




